
 
         NORTHAW CHURCH OF ENGLAND PRIMARY SCHOOL 
     Loving for Today, Learning for Tomorrow, Forever in Faith. 

 
 
JOB DESCRIPTION MIDDAY SUPERVISOR  
 

Grade:   HA £17,364-£17,711 pro rata (term time only) 
 
Hours:  7 ½ hours week (or 1 ½ hours day) 
 
Responsible to: The Head Teacher  
 
Purpose of the role: 
To seek to ensure the safety and welfare of all pupils remaining on the school site during the mid-day 
break.  
 
About us 

 
Northaw Church of England Primary is a small, thriving school set in the heart of rural Hertfordshire. 
Here at Northaw, we pride ourselves on maintaining the Christian aims and ethos of our school. We believe in the 

right of each pupil to an education which will allow them to flourish in all aspects of life. It is how we make that 

journey a happy and rewarding experience for each pupil that sets us apart. We have a strong commitment to the 

traditional values of courtesy and respect not only for our pupils, but also for their environment and the society in 

which they live. Our staff provide excellent role models by demonstrating care for the pupils and for each other. 

As a member of our team and under the direction of the Head Teacher,  you will be responsible for 
ensuring the safety, welfare and good conduct of pupils during the midday break:-   
 
Responsibilities 
 
Your duties would include activities such as: 

 

 To maintain order and the safe transfer of pupils to and from the dining area.   

 To positively encourage good behaviour, table manners and hygiene.   

 To assist younger pupils where necessary whilst they are eating a meal. 

 To actively supervise the dining room procedures:-  -  carrying of meal to the table  - assisting 

with the service at the table  - training children in the correct use of cutlery  - clearing and 

stacking table equipment and serving dishes  - wiping and re-setting tables if necessary  - 

cleaning up food and water spillages on tables and floors   - general care of children.  

 To supervise pupils on the playground, playground equipment and field. 

 To be responsible for supervising play activities in the playground or indoors if a wet playtime.   

 To administer first aid in the case of a minor accident acting on the advice of the registered first-

aider. Record accidents in the class first aid record and report serious accidents to the Head 

Teacher or senior member of staff.   

 To liaise with the Head Teacher and teaching staff of the school in dealing with problems arising 

from pupil behaviour and any other matters of concern. 

 To talk to the Designated Safeguarding Lead or Deputy Designated Safeguarding Lead about 

matters of safeguarding and child protection. 



 To contribute as a member of a team to the ethos and environment of the school.   

 To adhere to need for confidentiality at all times.   

 To perform such other duties as reasonably correspond to the general character of the post and 

are commensurate with its level of responsibility.   

 To communicate effectively with class teachers.  

 To report to the Head Teacher in the case of absence due to illness.  

 To attend relevant training. 

 

For further information about this role please email head@northaw.herts.sch.uk.  

Alternatively please call 01707 652869. 


