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	Essential 
	Desirable 

	Character 
	Kind
Patient
Flexible 
Autonomous 
Ability to prioritise 
Enjoy working with people 
Growth mindset 
Sense of humour 
Approachable 
Organised 
Reliable
	Empathy for issues faced by Education sector

Experience working with children 


	Experience 
	Working to deadlines 

Working with contractors

Project management up to £5k 


	Working within a larger organisation 

Project management up to £750K 

Presenting to a group of stakeholders 

Sustainability planning 

Working alongside ICT technician. 

Completing bids and grants 


	Knowledge 
	Basic health and safety 

Basic ICT systems and infrastructure such as phones 
	Training on Asbestos

Recent training on health and safety in schools 



	Skills 
	Ability to write risk assessments 

Maintain an asset management register 

Good phone manner 

Confident to communicate with a range of stakeholders in an informal and formal setting 

Ability to use word and excel ICT programs 

Basic DIY/maintenance with understanding of heating/plumbing/electrical and building systems

Ability to work with contractors and to deadlines
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	Ability to manage the tendering process

Using online systems to submit information 
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