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Job Description
[bookmark: _GoBack]Post:		Higher Level Teaching Assistant
Academy:	Hammond Academy
Pay Range: 	H4.1 (6) £19,171 (FTE) pro rata
Start date:	As soon as possible after references and enhanced DBS clearance
Contract:	Permanent 21 hours per week term time only (additional 7 hours fixed term for 2019/2020 and additional 3.5 hours for 2020/2021)

PURPOSE OF JOB
To provide support to teachers in the management of pupils’ learning whilst ensuring all policies are implemented and are actively upheld and promoted at all times and to be prepared to work with any age groups within the school.

The role is primarily to be responsible for the delivery of learning without the class teacher being present on a short term basis, for example, during PPA release or training absence.

· Build and maintain positive and constructive working relationships with pupils, families, multi-agencies, professionals and colleagues, to maximise pupils’ development and maintain the overall ethos and vision of the school. 
· Work alongside the class teacher to deliver learning to support the academic achievement of all learners, through focused group learning, as directed by the class teacher. 
· Provide feedback to pupils and the class teacher, supporting with the monitoring, recording and reporting of pupil progress to support with the attainment of all pupils. 
· Support pupils within the learning environment, including those with special educational needs, to promote independence, inclusion, acceptance and equality of access to learning opportunities for all pupils. 
· To take a lead role alongside the class teacher with the implementation of individual pupil support plans, i.e. EHC plans to ensure that the school is meeting the specific needs of all pupils. 
· On occasion, lead the delivery of specific learning objectives and activities, adjusting them to meet the requirements of individual pupils following support from the class teacher. 

EQUALITIES
Be aware of and support difference and ensure that pupils have equality of access to opportunities to learn and develop

HEALTH AND SAFETY / FIRST AID
Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection; and report all concerns to an appropriate person.
The job may involve lifting children after falls or accidents

The job may include clearing up blood or other bodily fluids of children after accident or sudden illness.

DISCLOURE BARRING SERVICE
This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974. An enhanced disclosure will be sought through the Disclosure and Barring Service (DBS) as part of Hertfordshire County Council’s pre-employment checks. Please note that additional information referring to the DBS is in the guidance notes to the application form. If you are invited to an interview you will receive more information.
[bookmark: page3]
SUPERVISION
The jobholder is managed by a member of the school's senior leadership team.

The frequency of meetings is determined by the school's performance management policies and practice.

CONTACTS
The jobholder works directly with teachers and pupils and has routine and regular contact with parents and carers and on occasion with external agencies.

KNOWLEDGE, EXPERIENCE AND TRAINING
· HLTA qualification desirable, but not essential
· Experience of working with children of the relevant age 
· Numeracy and literacy skills equivalent to NVQ Level 2 or GCSE Grade C in English and Maths 
· Understanding of the curricular requirements of the school, these to include statutory requirements 
· Competence in the use of ICT to support teaching and learning 
· Ability to work with a minimum of supervision and within a team 
· Ability to manage pupils in a classroom setting 

The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may from time to time be necessary.
Aspire Academies Trust has a family of 5 (soon to be 6) schools in the Hemel Hempstead and Watford area of Hertfordshire. We can offer:
· Excellent CPD opportunities through the Trust's Teaching School
· A collaborative approach sharing good practice across the Trust
· Career opportunities throughout the Trust
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