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Learning Support Assistant
SEN Support

Grade H2
General Duties
· To support the education of a pupil, or pupils, who need particular help to overcome barriers to learning.

· To assist and support children in all areas of the curriculum and to be involved in all aspects of school life.

· To contribute to planning, implementation and review of activities both within and external to the classroom.

· To provide assistance as required throughout the school, including playtimes, as and when necessary.

Specific Duties

· To maintain professional standards of confidentiality.
· To work alongside a class teacher supporting the activities taking place in the classroom as directed by the class teacher.
· To work with individuals or small groups of children, as and when required by teaching staff, outside the classroom for specific activities.
· To take part in training necessary for the role, or to support the needs of specific children.
· To undertake additional duties in specific classes or areas of the school, as and when deemed necessary by the Headteacher.

· To attend staff meetings and Inset days as required by the Headteacher.

· To liaise with the Headteacher, staff, Governors and Parents of the school in order that the ethos and aims of the school are maintained (see school brochure).

Authority to:

· Implement rewards and sanctions in line with school policies and procedures.

· To liaise with parents or other responsible adults and with external professional staff in accordance with school policies and procedures.

Health and Safety

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection; and report all concerns to an appropriate person.

· The job may include clearing up blood or other bodily fluids of children.
Criminal Records Bureau / DBS
· This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the Disclosure & Barring Service as part of Hertfordshire County Council’s pre-employment checks.  

Additional Information
· The jobholder is required to contribute to and support the overall aims and ethos of the school.

· All staff are required to participate in training and other learning activities, and in performance management and development, as required by the school's policies and practice.
· All staff are expected to comply with the school’s Code of Conduct.
** The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may from time to time be necessary.
Supervision

· The jobholder is managed by a member of the school’s senior staff.

· The frequency of meetings is determined by the school’s performance management policies and practice.

· This role does not require the supervision of staff.

Job Context

· The jobholder is one of a team of teachers and assistants who support the learning of pupils.   Flexibility by all staff is important in order to meet the varied needs of pupils.

· The jobholder is managed by a senior teacher, but may work with several teachers.   The jobholder works under the day-to-day direction and supervision of the teacher to whom he/she is assigned. 

· The principal focus of the job is to support individual pupils who have special educational needs.  This requires the jobholder to be able to adapt his/her work to the specific needs of the pupil (or small group of pupils)

Contacts
· The jobholder works with teachers and pupils, and has close contact with the SENCo.  There will also be frequent contact with parents, carers and visiting professional staff, such as speech & language therapists.

Knowledge, Experience and Training

· Experience of working with or caring for children of the relevant age.

· Good numeracy and literacy skills.

· Basic knowledge of first-aid.

· Ability to use modern technology, including photocopier and personal computer.

· Ability to work in a team,

Physical Effort

· The job may require lifting children whose mobility is restricted.  Appropriate training will be provided, if necessary.

Equality and Diversity

Our school values the diversity of those making up its community, and is committed to meeting its public sector equality duties, both as an employer and service provider.  Our policies, practices and procedures aim to embrace the varied needs, expectations and culture of all members of our community, to promote equality of opportunity and to eliminate discrimination.  Full details of our equality policies are contained within our School Equality Scheme.

Entitlements

· Annual performance review

· Training and development within the school’s inset programme

· To be consulted before any change is made to this job description.
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