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Purwell Primary School
Job Title:
         SENCO 

Responsible to:    Headteacher
Purpose:
To support and ensure Inclusion provision is efficiently and effectively   managed and secures improved standards of achievement for all our vulnerable pupils and those with special needs.
This job description is additional to the basic duties outlined in the latest School Teachers’ Pay and Conditions Document in accordance with the school’s policies and under the direction of the headteacher.  A summary of the key accountabilities are included below.

To provide effective support and management in order to build and maintain an effective team, which continually enhances the quality of provision for all, including SEND.

a. Leadership and Management
· To represent the school at DSPL meetings, panel meetings, ENF cluster groups, SENCo cluster meetings and other SEND events
· To support and lead class teachers in making reasonable adjustments within the classroom to support individual needs as appropriate

· To line manage some learning support staff

· To carry out IAELD, SEN Support Plans and EHC Plans reviews, completing external referrals as appropriate
· To take responsibility for the safeguarding and welfare of vulnerable children.
· To maintain, develop and monitor SEN registers and records of disadvantaged pupils.
· To provide high quality INSET to develop and continually improve Inclusion provision
· To be responsible for continuously improving the quality of learning and teaching delivered for vulnerable groups, including disadvantaged and SEN.
b.
Learning Climate

·   To liaise with all staff and in particular SLT members, class teachers and Subject Leaders
·   To assist colleagues within the school in applying the school policies consistently

·  Support the head teacher in the deployment of staff and support these staff in their duties to ensure impact on pupils’ standards

c.
Learning and Teaching

· To ensure each class teacher uses Provision Maps to show interventions and reasonable adjustments to support all vulnerable children across tiers 1, 2 and 3.
· To implement, monitor and review timely interventions to support the pupils English, maths and PSHE skills across the school; 

· To monitor planning to support effective differentiation
d.
Assessment, Recording and Reporting

· To track and report on progress of all vulnerable pupils, including disadvantaged and SEN, to headteacher and governors

· To undertake baseline assessments on entry where appropriate (e.g Wellcomm)
· To analyse, and make regular use of vulnerable student progress data, thus ensuring that individual students are monitored and supported in maximising their potential

· Support staff in completing necessary assessments to understand a students learning style and the next steps needed to ensure progress is made.
· Meet with parents of SEND children when required to discuss needs, provision and targets.
· Be familiar with the Code of Practice for identification and assessment of Special Educational Needs through the use of the assess, plan, do, review cycle and keep appropriate records on SEN Support Plans for students

e.
Liaison/Communication

· To work closely with a range of external professionals to ensure students are receiving the correct support.
· To inform staff about new developments and ideas related to inclusion issues – to include team meeting agendas, etc.

· To provide helpful and accurate responses to parent/carer enquiries

· To work closely with class teachers to support effective learning and teaching
This job description sets out the duties of the post at the time it is drawn up; it will be reviewed regularly and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties.  

The Headteacher may vary the duties from time to time without changing their general character or the level of responsibility entailed.

