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The best: be it, do it, give it!

Class Teacher and PPA Cover (Summer Term)

Pay grade:  MPS/UPS 
Responsible to: Head Teacher 
[bookmark: _GoBack]
Responsibilities:
Class Teacher
 Foster high standards of learning and achievement across the curriculum for all pupils regardless of background, ethnicity, gender or disability. 
 Ensure effective learning of whole classes, groups and individuals so that learning objectives are met, momentum and challenge are maintained, and best use is made of learning time.
  Use teaching methods which keep pupils engaged, including stimulating pupils’ intellectual curiosity, effective questioning and response, clear presentation and good use of resources. 
 Actively engage with parents to encourage their involvement with their child’s education. 
 Plan and deliver a broad-based curriculum in line with the National Curriculum and the school’s policies. 
 Create a stimulating, well-organised and purposeful learning environment, keeping classroom and shared areas tidy at all times. 
 Encourage the good conduct and behaviour of the children both in the classroom and around school through the successful implementation of the school’s behaviour policy. 
 Actively reinforce the ethos within school, which positively encourages high expectations and self- esteem
 Demonstrate a strong commitment to your own professional development including your participation in the school’s performance management system. 
 Develop and maintain good relationships with pupils, parents, colleagues, and outside agencies.  Implement the school’s policies on assessment and record keeping; marking work, setting targets and reporting progress on pupil attainment. 
 Take an active part in the school’s system of self-review and development. 
 Undertake basic administrative tasks required; to attend assemblies and meetings, and to carry out other duties as reasonably requested by the school. 
 Be responsible for the leadership, development and improvement of a subject area (excluding NQTs) 
 Use data to identify children at risk of not making progress and make adjustments to planning and intervention groups appropriately.
  Lead and deploy teaching assistants effectively to support pupil achievement.  Have high expectations of all aspects of work
 Attend consultation evenings and keep parents informed about their child's progress. 
 To promote assessment for learning as a key strategy to raise achievement. 
 To ensure that the statutory assessment arrangements for particular phase are carried out.
 Encourage all members of staff to recognise and fulfil their statutory responsibilities to all pupils.
 Support the Headteacher and Deputy Headteacher in developing positive working relationships with and between all pupils and staff. 
 Provide support to colleagues in the teaching of the school curriculum across the phase.
 Ensure newly qualified and staff new to the school receive appropriate induction and support. 
 Co-ordination of the phase to support the raising of standards and the quality of provision.
 Work with the SENCo to ensure that individual pupils receive appropriate support. 
 Set a good example in terms of dress, punctuality and attendance. 
 Attend and participate in open evenings and after school events. 
 Uphold the school's behaviour systems and uniform regulations. 
 Participate in staff training.
 Attend and lead team and staff meetings. 
 Develop links with governors, local authorities and neighbouring schools.
 Keep yourself fully appraised and aware of educational and other appropriate developments whether national or local, and assess their impact on the school and the team for which you are responsible. 
 Ensure the highest standards of professional conduct and confidentiality at all times, and in particular when with other staff of the school. 
 Ensure the development and maintenance of a team culture that enables all members of the leadership team to be effective in their respective roles. 
 Ensure the development and maintenance of a collaborative culture which demonstrates loyalty and integrity towards school leaders. 
 To lead the Junior Leadership Team

This Job Description indicates only the main duties and responsibilities of the post. During the course of duties, you may be asked to carry out other tasks that may be reasonably assigned to you by the Head Teacher or Deputy Head in their absence.


This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the DBS as part of Hertfordshire County Council’s pre-employment checks.  Please note that additional information referring to the Disclosure and barring Service is in the guidance notes to the application form.  If you are invited to an interview you will receive more information. 
This role will be reviewed annually as part of the PMD process. 
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