Lordship Farm Primary School

Job Description

[bookmark: _GoBack]Job Title:   Foundation Stage Leader 			Salary Grade: MPG/UPS  + TLR2

Job Holder: ___________________			Responsible to: Headteacher

Effective from:  Sep 2021				Review date:   

__________________________________________________________________________________________________________
1. Core areas of responsibility

To work with the Head Teacher to provide professional leadership for the school, which secures its continued success and improvement, ensures high quality education for all its pupils and improved standards of learning and achievement.  S/he will have particular duties related to the leadership of the Foundation stage.

In addition to carrying out the professional duties of a classteacher as set out in the current School Teachers’ Pay and Conditions 

· Assist the Headteacher in the leadership and management of the Foundation Stage

Strategic Direction and Development of the School

· To exemplify the strategic vision of the school.
· To assist the Headteacher in the developing a strategic plan for the development of the Foundation Stage which identifies priorities and targets for school improvement.	
· To work with the Head Teacher, to establish an ethos which promotes effective teaching, learning and sustained improvement. 
· To assist the Headteacher in the formulation of the aims and objectives of the Foundation Stage and policies for their implementation
· To keep up to date with current issues in teaching and learning and in school
 improvement in the Foundation Stage/Early Years and to share this with staff

Teaching and Learning 

· To support the Head Teacher  in securing and sustaining effective teaching and learning throughout the Foundation Stage, high standards of achievement and progress and good behaviour and discipline. 
· To lead by example as a teacher, achieving high standards of pupil attainment, behaviour and motivation, through effective teaching.
· To provide models of good quality teaching in both Nursery and Reception
· To ensure that all pupils and staff fulfil their potential by encouraging high expectations within the school.
· To advise and work with the Head Teacher and other teachers to review teaching methods, curriculum guidelines, schemes of work, assessment procedures and methods of recording and reporting, throughout the Foundation Stage to help ensure that a high standard of education is maintained for all pupils.
· To contribute to staff continuing professional development activities as appropriate
· To model the implementation of school initiatives and policies
· To ensure that parents and pupils are well informed about the Foundation Stage/Early Years curriculum, attainment and progress and are able to understand and contribute to targets for improvement

Leading and Managing Staff 

· To work with the Headteacher, to lead, motivate, support, challenge and develop the Foundation Stage to secure improvement. 
· To lead the Foundation Stage/Early Years team in the delivery of a creative and stimulating curriculum
· To plan, organise and lead regular meetings for Foundation Stage staff
· Monitor the day to day well being of staff within the Foundation Stage
· To participate in the selection and appointment of teaching and support staff in the Foundation Stage.
· To plan, allocate, support and evaluate the work undertaken by the Foundation Stage staff as groups, teams and individuals; 
· To contribute to the implementation of effective systems for the management of Foundation Stage staff performance, incorporating Performance Management targets for teachers, including those relating to pupil achievement
· To provide guidance and support to other members of staff in planning and implementing schemes of work as appropriate
· To assist the Headteacher in maintaining good working relationships between members of staff in the Foundation Stage.
· To support the Headteacher in developing and maintaining effective communication between staff
· To act as a mentor to staff where appropriate and to organise the induction of new Foundation Stage staff
· To help lead the school through external accreditations e.g. EarlyYears quality mark
· To organise and lead INSET and workshops for parents/carers as appropriate
· To liaise with colleagues in order to support the successful transition of all
pupils from the Early Years to Key Stage 1
· To help promote and safeguard the welfare of all children and ensure that a high standard of care and good order for all children is maintained
· To ensure that the requirements of the Foundation Stage/Early Years including arrangements for assessment and moderation are met



Monitoring and evaluation

To lead improvements in the quality of teaching and learning by:

· Observing teaching and learning in order to support and develop colleagues to meet personal and professional targets
· Monitoring  planning and pupils work
· Analysing pupil attainment and evaluating progress using the Foundation Stage Profile and reporting back to the Headteacher in order to set targets and inform school improvement.
· To monitor and evaluate the impact of the policies, practices, targets and priorities in the Foundation Stage/Early Years, identifying developments needed and working with the Head, Deputy and the management team to achieve them


Accountability

To support the Headteacher in the preparation of reports and feedback to governors and the L.A. as appropriate 

Community Links

· To support the Head Teacher in developing and maintaining positive and effective links with parents, governors, the community and local schools and early years providers.
· To participate in the full life of the school and provide support for community events.

Entitlements

In addition to those entitlements afforded to classteachers and subject coordinators
To attend training courses, participate in CPD activities and receive support from the Headteacher, in order to develop leadership skills and knowledge related to above tasks 


signed ______________________ date 	________	signed ______________________ date______
Head Teacher						Job Holder
