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	Essential
	Desirable 

	Education, qualifications and training
· Proven and successful experience of relevant financial management in an organisation
· Recognised management/business degree or equivalent related professional qualification

	
· School Business Manager specific qualification ie DSBM, CSBM, ADSBM or 
· MSc School Business Management
· Experience of work as a bursar or SBM in a school (preferably an Academy) or similar organisation
· Experience of working in a leadership team and influencing at a strategic level

	Leadership and Management
· Evidence of analytical skills and the ability to summarise findings
· Independently able to propose solutions to problems within an overall strategic plan
· Experience of initiating, planning and delivering successful change
· Experience of leading staff teams, including their professional development and performance management
· Evidence of the ability to devolve responsibilities, delegate tasks and monitor outcomes
· Good organisation and proven administrative abilities
	
· Successful experience of securing partnership working with an organisation outside normal partners

	Skills, knowledge and experience
· Experience of leadership of a team of staff ideally including those not directly supervised throughout the day
· Managing budgets, financial reporting
· Knowledge and understanding of relevant legislation (HR, health and safety, equal opportunities)
· Fluency in the use of IT
· Knowledge and understanding of Child protection and Safeguarding legislation
· Well-developed interpersonal skills working with individuals and within a team
· Able to negotiate, consult and make effective decisions
· Excellent organisation, planning and analytical skills
· A high level of communication skills orally and in writing
· Personal qualities
· Fully support the aims, values and ethos of Summercroft Primary School
· Resilience, energy, enthusiasm and a sense of humour
· Able to work independently as well as part of a team
· Able to work under pressure, meet deadlines, keep calm
· Possess integrity, honesty, perceptiveness and a commitment to fairness
	
· Knowledge of SIMS
· Experience using HCSS
· Experience of having worked in an academy
· Experience in marketing and revenue generation
· An understanding of school management issues and the role of the governing body
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