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MURIEL GREEN NURSERY SCHOOL AND DAY CARE
JOB DESCRIPTION

LEAD PRACTITIONER                                        
JOB TITLE: 

LEAD PRACTITIONER
GRADE: 

H4 Pay Range
HOURS:

37
CONTRACT:              Permanent 
LOCATION:                Muriel Green Nursery and Day Care
Responsible To         Headteacher


Line Manger              Day Care Manager


Job Description Updated:   December 2016
1. PURPOSE OF THE JOB 
This middle leadership post is to assist in the implementation of the Early Years Foundation Stage Curriculum including the Statutory Welfare Requirements and Early Years Outcomes..
Under the direction of the Headteacher and Day care Manager the post holder will be responsible for children aged 0 to five within the school, by leading a room / team and supporting the day to day running of the day care provision.

To run the base room / team in accordance with all Muriel Green policies and procedures
To lead the team in the room to ensure all legal and regulatory requirements are met.   
2. MAIN AREAS OF RESPONSIBILITY 
To work closely with the Day Care Manager to ensure that all Safeguarding Policies are adhered to

To ensure all safeguarding procedures and paperwork are completed correctly
To ensure the base room / team meets all legal requirements set out in the Statutory Guidance for the Early Years Foundation Stage
To lead staff in implementing the Early Years Foundation Stage including using the characteristics of effective learning

To ensure staff ratios are maintained at all times and that staff have assigned roles and responsibilities which are carried out on a daily basis
To ensure the safety and welfare of colleagues at all times.

To work with Day Care Manager to organise lunch rotas for staff 
To inform  a designated person of lunch / tea numbers and daily dietary requirements and to take a leading role at meal times 
To lead room in ensuring that parents are welcomed, that there is two way, open and honest communication with all parents and inform them of relevant aspects of Pre-school life and their child’s development.

To lead and manage staff within the base room to implement Muriel Green’s Health & Safety Policies and Procedures in order to provide a safe and welcoming environment to children, staff, parents and visitors including students on placement.
To be an allocated first aider including the administering of medicines to children in line with policy and procedures
To be responsible for own continuing professional development and personal development under the guidance of the Senior Leadership Team. Attend staff meetings when required and be an active participant.
All employees are required to support Muriel Green Policies, guidelines relating to Equal Opportunities, Health & Safety, Confidentiality and Safeguarding Children.
As a Lead Practitioner to be an outstanding role model of good practice to others and  leading by example support Practitioners and Nursery Assistants to fulfil their roles.
To carry out the role of Key Person effectively in line with the policies and procedures of the setting taking account of the individual needs of every child including behaviour and welfare.
To complete ongoing observations, assessment and planning 
To plan, prepare and set out in an appropriate way, in co-operation with other staff, programmes of work and activities and the materials, equipment and resources for a group, and/ or individual children based on their next steps
To provide a full range of stimulating activities for children in the setting to foster their physical, intellectual, emotional and social development across all seven areas of learning.
To maintain thorough up to date learning journals ensuring that they are kept accurately and objectively in line with the expectations of the setting and to lead and support other Practitioners in doing the same.. 
To undertake periodic summative assessment in line with statutory requirements

To identify and provide additional assistance and support for those children with special educational needs and liaise with the SENCO, parents and other agencies as required.
To lead others in maintaining an environment that is clean, safe, stimulating and enriches the experiences of the children. This will include ensuring that resource management in the room is effective and that resources provided are age and stage appropriate.  

Contacts

Headteacher, Day care Manager, Day Care Deputy, Office Manager / Head’s PA, staff, children, parents and children 
Qualifications
A professional qualification minimum Level 3 e.g. NVQ Level 3 in Early Years and Childcare, NNEB, CACHE Level 3…  
Experience

•
Minimum 2 years post qualification experience within a Nursery setting*

•
Dealing with parents and effectively handling issues with customer satisfaction

•
Working within or leading a team

*baby room leader must have 2 years experience working with under 2’s (legal requirement)
Skills & Knowledge
· Sound knowledge of safeguarding and child protection policies and procedures
· Ability to co-ordinate a team and delegate effectively

· Ability to support the base room staff
· Good interpersonal skills
· To co-lead room meetings with Pre-school Manager or Deputy
· Articulate and able to communicate easily both in written and verbal English
· Understanding and ability to implement EYFS including statutory requirements
· Good time management

· Good numerical skills
· Computer literate
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Behaviours
· Acts at all times in line with Muriel Green values, policies and procedures

· Professional and polite at all times

· Remains calm in all situations

· Customer focussed

· Completes tasks within agreed timeframe

· Works on own initiative

· Offers practical solutions to problems

· Actively commits to promoting Equal Opportunities, Health & Safety and confidentiality

· Works collaboratively with pre school manager and pre-school deputy manager and other staff
· Is an advocate for Muriel Green Nursery and Pre school
· Act as a professional and personal role model to other staff

· Has fun and plays with children
· Is a hands on, high quality, practitioner
EQUALITIES
Hertfordshire County Council is committed to openness and equality of opportunity in every activity, from the way we employ staff to the way we deliver services. It is a central responsibility of members, managers and employees of the County Council to ensure that every individual that we come into contact with is treated with dignity and respect. 

HEALTH AND SAFETY
It will be the duty of every employee while at work to take reasonable care for the Health and Safety of themselves and of other persons who may be affected by their acts or omissions at work.
There is a requirement subject to appropriate training to lift and carry children

There is a need, from time to time, to wipe up blood and other bodily fluids.

There is a need to regularly attend to the individual care needs of the children.
Additional Requirements

To be able to work shifts in line with other senior members of staff to ensure that child: staff ratios are maintained, the setting runs smoothly and the Pre school meets all relevant requirements

To be prepared to attend regular staff meetings 

To be available for INSETs and other additional activities e.g. Open Days
Disclosure and Barring Service

This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974. An enhanced disclosure will be sought through the Disclosure and Barring Service as part of Hertfordshire County Council’s pre-employment checks, (formerly known as the Criminal Records Bureau). Please note that additional information referring to the DBS is in the guidance notes to the application form.
ADDITIONAL INFORMATION 

Staff will be required to work a shift pattern in order to meet the organizational needs of the setting.
The duties and responsibilities listed above describe the post as it is at present. The post Holder is expected to accept any reasonable alterations that may from time to time be necessary.

There is limited parking at the Centre.  This post will not be eligible for a parking space.
Signed (Employee):                                                            Date:

Signed (Headteacher):                                                       Date:

Muriel Green Nursery School is committed to safeguarding and promoting the welfare of children. It is essential that all staff actively contribute to this aim.
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