Job Description - Design & Technology Technician 

Responsible to:	Subject Leader D&T/Lead D&T Technician

Role: To assist in the enhancement of the teaching and learning environment of the school to
benefit the students, by providing an effective technical support service to teaching staff.  
This is primarily achieved by ensuring that materials and equipment are available and set
up in workrooms to enable practical lessons to be carried out safely, promptly and efficiently.

Specific Responsibilities

· Preparing for, assisting in and clearing up after practical lessons (Product design)
· Ensuring equipment and materials are fully stocked and prepared for product and design lessons.  
· Helping students use IT programmes and systems and ensuring all equipment, such as 3D/2D printers, are working properly.
· Assist with regular Health and Safety checks on all equipment and machinery and maintain records.
· To provide technical support to teaching staff during lesson time as required.
· To provide technical support to TA’s as appropriate.
· To provide technical and Health and Safety support to students
· Ensuring the general cleanliness and organisation of workshops, preparation rooms and associated storage areas.
· To maintain machinery, equipment and resources in accordance with Health & Safety  requirements.
· [bookmark: _jddr0a5vaxju]Supporting clerical work such as maintaining Health & Safety systems, compiling equipment lists, ordering materials and equipment, photocopying etc.
· [bookmark: _1951so96a7hn]Ensuring key information is passed on to appropriate staff.
· [bookmark: _kaiu6ipohf8v]Undertaking ad hoc duties commensurate with the level of the post.

Skills / Knowledge

· Understanding of workshop safety procedures and practices (woodwork and metal machinery desirable).
· Ability to work under pressure and to deadlines.
· Accuracy and attention to detail.
· Relevant experience in a secondary school Education environment or experience within a technology/machinery environment (desirable).
· A good understanding of workshop safety procedures and practices and how they relate to students (desirable).
· Flexibility and a clear willingness to learn new skills and enhance knowledge.
· Confidentiality.

This job description is a guide to the work that you will initially be required to undertake.  It may be changed from time to time, in consultation with you, to meet changing circumstances.  It does not form part of your contract of employment.

We are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment.  All successful applicants will be subject to an Enhanced DBS check and two professional references.

