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Welcome to Abbot’s Hill, a thriving girls school with a co-educational nursery educating over 540 pupils. Our pupils are happy and engaged and happy girls learn best.  Founded over 100 years ago to educate young women of character, the school places great value on the development of the individual.  Those girls lucky enough to come here will leave as confident, ambitious and creative individuals.
Set in 76 acres of rolling Hertfordshire parkland with far reaching views across the Gade Valley, the school benefits from and open, expansive environment in which our pupils learn, explore and play.  Pupils flourish here: the surroundings afford a safe-haven for discovery and experimentation while the energy and opportunity of London is only a stone’s throw away.
A result of a three-day Educational Quality and Focussed Compliance Inspection in January 2020, the Independent Schools Inspectorate (ISI) acknowledged Abbot’s Hill as a centre of excellence in both the academic development and personal development of the pupils – the highest judgement possible.
An Abbot’s Hill education begins in the Nursery.  Firmly embedded within the whole school community, the Nursery benefits from excellent facilities and specialist teaching including languages, PE, Woodland School and music.  Children enjoy the freedom to explore and discover their environment.
The Prep School offers a warm and friendly environment where curiosity and imagination are the order of the day.  Taught by expert class teachers for core subjects, the pupils also have access to subject specialists and specialist facilities across the campus.  Opportunities abound through the Prep and pupils in Year 5 and 6 have significant leadership opportunities; they are incredible role models.  The curriculum is both inclusive and ambitious:  all pupils make excellent progress and do so happily – something of which we are very proud.
Pupils in the Senior School at Abbot’s Hill achieve exceptional results:  the value added at GCSE is superb.  However, excellence is measured by so much more than just examination results:  social responsibility, empathy and resilience matter absolutely and you will see those qualities woven throughout the school.  Pupils will learn alongside expert practitioners, collaborate within the school and beyond, innovate and be active members of the school.
Mrs Kathryn Gorman BA, MEd (Cantab)
Head


The School
Abbot’s Hill School has a fascinating history.  Founded on the present site in 1912 by the sisters Alice, Katrine and Mary Baird, who were passionate advocates of the education of young women of character.  The central building dates back to 1836 when it was built as the family home of the Dickinson family who founded one of the world’s largest stationery firms.  Nearby is the site of Frogmore Mill, the world’s oldest, mechanised paper mill, which still operates as a cultural and education centre.  The school is therefore very much connected to its local surroundings and history.
Abbot’s Hill is an all through school.  The Nursery, Prep and Senior Schools are located on the same site.  For the purposes of educational and pastoral management it is divided into two parts, the Prep and the Senior Schools.  
Over the years, the school has developed and grown in in a variety of ways.  In 1969 St Nicholas House School moved to the Abbot’s Hill site to form the Junior department and boarding ceased in 2003.  However, the school retains its boarding feel, which is to be seen in the extended school day.  The emphasis given to extra-curricular [pursuits, the intrinsic importance of pastoral care and the school’s strong sense of community.  We are affiliated to the Church of England and we welcome girls and staff of all faiths and none.
Abbot’s Hill offers a full and diverse co-curricular programme, extending learning beyond the classroom.  From orienteering to Young Enterprise; from fundraising for charity to chairing the School Council; from overseas trips to theatre trips, the opportunities abound.  Pupil voice is an integral part of school life and this enables pupils to acquire the leadership skills and wider social awareness necessary to face the future with confidence 
The Role
Assistant Head of Prep (Pastoral) 
This role is to safeguard the well-being of pupils across the Prep School. The Assistant Head of Prep (Pastoral) reports to the Head of Prep and will be part of the Prep Leadership Team. 
The Purpose of the Role
The Assistant Head of Prep (pastoral) will teach approximately 0.6 of a full time timetable of Key Stage 2 lessons and will oversee the pastoral care of the pupils across the Prep School.
Key Relationships
Internal
· Head of Prep
· Deputy Head of Prep
· Head of Pre-Prep
· Deputy Head Pastoral




External

· Parents and guardians
· Outside agencies if needed

Main Responsibilities

The wider School

· Look for links and partnerships with other educational institutions (both local and international) to share excellent well-being practice
· Keep abreast of KCSIE updates and other national safeguarding developments
· Keep staff abreast of cutting-edge ideas relating to well-being
· Forge links with well-being charities and liaise with the School’s Charity Committee 
· Work closely with the Deputy Head (Pastoral) for the Senior School
· Work closely with the DSL (this person will be expected to be a deputy DSL and training can  be provided)
· Plan and promote an annual well-being week in collaboration with the Senior school

Key responsibilities (Prep) 

· Prep School Class teacher 
· Develop the Personal Development Education programme (PSHE and RSE) across the Prep School and keep up to date with policy and practice in this area, advising the Head of Prep as necessary
· Oversee assemblies to make sure there is a variety of topics are addressed 
· Support early intervention with pastoral care  
· Use CPOMS and Schoolbase to track pastoral concerns  
· Run interventions for children in regards to social interactions  
· Use social stories etc to support children to navigate interactions with each other 
· Support implementing the Good Behaviour Policy
· Work closely with the Prep SENDCo to identify and support all pupils 
· Support mentoring across the school with students in older years supporting the younger children
· Support the Head of Prep to review and develop the Rewards and Sanctions Policy in the Prep and aligning it with the Senior School when necessary 
· Oversee the roll-out of the ‘Girls on Board’ and the ‘Tooled up’ programmes, embedding these in the life of the school
· Oversee AS tracking in the Prep School
· Run well-being ECAs  
· Support smooth transition into the school and support the transition process into Year 7 
· Develop a programme of parenting classes and support for the community  
· Regularly signpost well-being links in school communications, including the newsletter 
· Work with Deputy Head Pastoral in the Senior School to enable pupil voice to be heard

TEACHING AND LEARNING
Planning
· Planning and preparing schemes of work, weekly plans and individual lessons
· Liaising with other members of staff on progression and continuity of the curriculum
· Ensuring curriculum balance and breadth
Teaching
· Teaching the class according to their individual needs
· Differentiation in all subject areas
· Delivering creative lessons with high quality resources
Assessment, recording and reporting
· Marking according to the School’s Marking Policy
· Assessing, recording and reporting on the development, progress and attainment of pupils
· Ensuring all children’s work and records are up to date
· Moderating work across classes and year groups
· Attending Parents’ Consultation Evenings
Analysis
· Ensuring all assessment scores are placed on the database and reviewed against baseline assessments to inform progress
· Using data to track individual and cohort progress and plan interventions
· Using data to inform future planning 
Pastoral

Pastoral Care 
· Promote the general progress and well-being of individual pupils and the class as a whole 
· Support and encourage our school values 
· Encourage positive behaviour 
· Keep records of the personal and social needs of pupils 
Discipline 
· Maintaining good order and discipline among pupils in accordance with School policy 
Health and safety 
· Perform any other duties as commensurate with the post that the Head may reasonably ask the teacher to perform from time to time, and adhere to all relevant school policies and procedures (in particular the Safeguarding and Child Protection, Health and Safety, and Data Protection policies)

General Responsibilities

· To attend staff meetings and liaise and co-operate with colleagues on whole school matters
· To have a commitment to your own professional development by attending training and School INSET, as well as seeking and embracing opportunities for personal professional growth
· To cover for absent colleagues when required
· To attend parents’ consultation meetings, write reports and assessments and liaise with parent as appropriate in a timely and professional manner
· To ensure that you are familiar with all school policies and the contents of the staff handbook
· Participating in meetings at the School including staff meetings held before the start of each term and attending other School events / functions as directed by the Head or Head of Prep

Additional Requirements
· To contribute to the school’s co-curricular programme
· To participate in duties for break, lunch and prep duties
· To attend school Open Mornings/Afternoons and other major school events 
General Requirements
· To carry out all duties in accordance with Abbot’s Hill School’s Health and Safety Policy and Procedures and in accordance with Health and Safety Legislation as appropriate, including basic First Aid training
· To comply with Abbot’s Hill School’s operating policies and procedures as issued from time to time
· To play a full part in the life of the school, upholding its ethos and core values and carrying out the role in accordance with school policies and procedures
· To carry out any other duties that might reasonably be required from time to time according to the needs of the school
Person Specification
The successful candidate will ideally possess the following key attributes and experience. 
Qualifications
· A good honours degree 
· QTS with recent, relevant experience of teaching Key Stage 2
· Recent CPD 
· An appropriate safeguarding course completed or willing to complete when in post
· Mental Health First Aid trained to support staff and pupils with early identification. 
Personal skills
· A passion for the development and education of the whole child 
· An excellent member of a team and flexible in approach 
· Be capable, organised and leads by personal example
· Be warm, open and enthusiastic with a sense of humour and perspective 
· An ability to relate to parents as partners within the School community 
· A strong commitment to the School’s values, aims and ethos, with a desire to contribute to the strong sense of the Abbot’s Hill close-knit community 
 
Professional skills 

· Be an inspirational and creative teacher with high expectations and excellent classroom management skills 
· Thorough understanding of the Primary National curriculum (particularly Upper KS2 core subjects)
· An ability to use a range of teaching methods to suit the individual child 
· Up to date knowledge of how children learn and achieve 
· Understanding of Assessment for Learning and commitment to tracking pupil progress 
· Excellent communication skills 
· An ability to inspire respect from colleagues and pupils 
· An ability to foster and maintain positive relationships with parents 
· Excellent organisational skills 
· Be committed to providing an environment where safeguarding children’s welfare comes first and make the difficult decisions when needed 
· To be honest and transparent with parents and children
 
Knowledge and Skills

· Outstanding classroom practitioner
· A sound understanding of pedagogy and assessment in Primary
· High degree of digital literacy to use for planning, teaching and assessment purposes, inspiring young learners to use all available technology effectively
· Evidence of a commitment to professional development
· Safeguarding training 

Personal competencies and Qualities

· Willing to share and raise awareness on issues and promotes equal opportunities and inclusion
· Enthusiastic and positive mindset about learning and teaching
· Commitment to maintaining the highest standards in classroom delivery
· Adaptable, flexible and resourceful; able to respond to and manage change
· Ability to communicate succinctly  and effectively both orally and in writing using appropriate language
· Friendly and approachable with a can do attitude
· Humour, optimism and imagination
· Tact, sensitivity, good judgement  and the ability to handle confidential material with discretion as  well as an ability to remain calm and professional in all situations
· Able to develop good working relationships  with other people (pupil, parents and colleagues)listen carefully and responds to feedback sensitively
· High degree of personal motivation, determination, initiation, energy, creativity and drive

Other Requirements

· Commitment to promote and safeguard the welfare of children
· Empathy with the ethos and aims of Abbot’s Hill School
