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Swallow Dell Primary School
TITLE OF JOB:    MID-DAY SUPERVISOR

Responsible to : Senior Mid-day Supervisor / Deputy Headteacher

JOB PURPOSE :

1a)
To seek to ensure the safety and welfare of all pupils remaining on the school site during the lunch break (currently from 12.00 – 1.15).

Directly to supervise pupils in accordance with school policies

Actively promote positive relationships between pupils.

DUTIES :

1b)
· To be responsible, along with other supervisory assistants, for the supervision of pupils during lunch time and for ensuring their welfare and safety, under the direct supervision of the Senior Mid-day Supervisor and in cooperation with other members of the school staff.

· To supervise pupils in all areas of the school in accordance with rotas and directions.

· Prepare the dining room and playgrounds in accordance with rotas and directions.

· Supervise the movement of pupils to and from the dining room.

· Assist children to collect, eat and clear their food. Assist with cleaning tables and floor as required.

· To maintain an acceptable standard of conduct and discipline amongst pupils, ensuring that appropriate rules are complied with in accordance with the school’s policies. To deal appropriately with minor incidents; to use appropriate sanctions as necessary in accordance with the Behaviour Policy and to report serious breeches of discipline to the Senior Mid-day Supervisor and to class teachers.

· To devise and initiate constructive play opportunities for children when required. To encourage pupils to use the opportunities to play.

· To ensure that all children return to the care of their teacher at the end of the lunchtime period. To report incidents, accidents and any actions taken to the class teacher.

· To provide assistance to pupils in the event of minor accidents and to take appropriate action over more serious incidents, including calling for assistance in the first instance from the Senior Mid-day Supervisor and then from the Headteacher or Deputy Headteacher. To complete necessary records as soon as possible.
· To attend whenever possible any training sessions.

· To work closely with and follow instructions of the Senior Mid-day Supervisor.
1 c) EQUALITIES

Be aware of and support difference and ensure that pupils have equality of access to opportunities to play, learn and develop 

1 d) HEALTH AND SAFETY

Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection; and report all concerns to an appropriate person.

1 e) CRIMINAL RECORDS BUREAU 

This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the Criminal Records Bureau as part of Hertfordshire County Council’s pre-employment checks.  Please note that additional information referring to the Criminal records Bureau is in the guidance notes to the application form.  If you are invited to an interview you will receive more information.

1 f) PERFORMANCE MANAGEMENT

All staff are required to participate in training as appropriate, and in an annual performance appraisal and development cycle.
2. SUPERVISION
The jobholder is managed  by the Senior Mid-day Supervisor. The frequency of meetings is determined by the school's performance management policies and practice.

No supervision of staff.

3. KNOWLEDGE, EXPERIENCE AND TRAINING

· Experience of working with or caring for children of the relevant age

· Basic knowledge of first aid

· Ability to work in a team

4. PHYSICAL EFFORT

The job may involve lifting children after falls or accidents

5. WORKING ENVIRONMENT

The job may include clearing up blood or other bodily fluids of children after accident or sudden illness.

** The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may from time to time be necessary.







