Almond Hill Junior School
Deputy Headteacher
________________________________________________________________
Purpose of the job: 	
· The Deputy Headteacher is required to carry out the duties of a schoolteacher as set out in the School Teachers' Pay & Conditions Document and the Teachers’ Standards.
· As an inspirational teacher and leader, you will work with staff, governors, parents and pupils to drive improvements and standards. As the lead for teaching and learning, you will have a positive impact on the outcomes of our pupils, seeking to achieve the highest standards of pupil achievement. As the appointed deputy, you will assist the Headteacher in the management and organisation of the school and its strategic planning. You will also deputise in the headteacher’s absence, including at short notice and over a longer term. 

Specific Key Area - Teaching & Learning 
· [bookmark: _GoBack]Take responsibility for the curriculum and assessment 
· Monitor pupil progress using assessment data to impact on achievement and raise standards 
· Analyse performance data (school, LA & national) sharing this with staff, governors and parents. 
· Improve the quality of teaching, learning and pupil outcomes 
· Set high expectations, monitor and evaluate effectiveness of teaching and learning 
· Lead on the priorities and actions from the school improvement plan 
· Ensure that whole-school systems for assessing pupils’ progress are rigorous and accurate 
· Develop and implement policies relating to the curriculum 
· Provide regular feedback which recognises good practice and supports progress against professional and appraisal objectives, resulting in tangible impact on pupil’s learning 
· Conduct frank and honest discussions when necessary to hold staff to account or improve performance 
· Plan, organise and deliver staff meetings, INSET and CPD 
· Keep abreast of the latest education news, legislation and pedagogy and disseminate effectively to colleagues 
· Lead, motivate, support, challenge and develop staff to secure continued professional development including for his/her own skills, knowledge and career progression 
· Be responsible and mentor NQTs - assessments and induction 

Communication and Community Links 
· Take a leading role in developing and promoting the school’s vision, values and positive ethos 
· Establish and maintain positive and effective relationships with all stakeholders, including parents, the local community and governors 
· Continue to build on the reputation of the school with the local and wider community 
· Develop and maintain links with external agencies, the local authority and other advisory services 
· Provide information, advice and support to the Governing Body to enable it to meet its responsibilities 
· Ensure parents and pupils are well-informed about the curriculum, attainment and progress and are able to understand and contribute to targets and expectations for improvement 

General Areas of Responsibility 
· Undertake any professional duty which may be delegated by the Headteacher 
· Be a vital channel of communication to and from the Headteacher, optimising the flow of information 
· As an active member of the Senior Leadership Team, help to create a culture of achievement and success by personal example and leadership 
· Participate in whole school planning and policy making 
· Be adept and confident managing change 
· Encourage positive, professional attitudes amongst teaching and non-teaching colleagues 
· With other members of SLT, have a shared responsibility for: 
· Taking assemblies 
· Participating in and supporting staff on duty rotas 
· Supporting staff regarding matters of pupil behaviour and discipline 
· Managing staff and resources 
· Deputising for the Headteacher 

Child protection 
· As Deputy Designated Senior Person, promote and monitor safeguarding and ensure all necessary procedures are explained and understood and followed by staff 
· Take responsibility for Safeguarding of children 
· Ensure child protection policies and procedures adopted by the Governing Body are fully disseminated, implemented and followed by all staff 
· Ensure that sufficient resources and time are allocated to enable staff to discharge their child protection related responsibilities effectively 
· Attend meetings and liaise with external agencies and professionals for Safeguarding 

Supervision 
· The post holder will work under the supervision of the Headteacher. 

Job Content 
· The duties and responsibilities listed above describe the post as it is at present. The post holder will have performance appraisal meetings each year and is expected to accept any reasonable alterations to this role and responsibilities that may be necessary from time to time. 
· The Deputy Headteacher will be expected to work in partnership with all school staff to ensure all children’s learning is well supported. 


	Knowledge 
Level 1 and 2 safeguarding 
Understanding and promoting the school’s ethos and values
Awareness of health, wellbeing and safety
Awareness of keeping children safe

	Competencies
Leadership
Mentoring
Developing people
Wider thinking
Delegation
Planning and Organising
Analytical Thinking
Commitment 







Equal Opportunity  
The post holder will be expected to carry out all duties in the context of and in compliance with the Council’s Equal Opportunities Policies. 

This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the DBS as part of Hertfordshire County Council’s pre-employment checks.  Please note that additional information referring to the Disclosure and barring Service is in the guidance notes to the application form.  If you are invited to an interview you will receive more information.

This role will be reviewed annually as part of the PMD process

The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may from time to time be necessary.	
Almond Hill Junior School is committed to the safety and wellbeing of pupils and staff.

