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Person Specification


	Job title
	Assistant Site Manager

	
	Essential (E) or Desirable (D)

	Education, qualifications and training
· Previous DIY experience in painting, decorating, basic plumbing, grounds and repairs and maintenance
· Basic level of literacy and numeracy required
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	Skills, knowledge and experience
· Evidence of managing complex demands with a high degree of customer satisfaction
· Basic level of IT
· Ability to drive and use of own car
· Knowledge of the main requirements of Health and Safety legislation
· Ability to deal sensitively with parents and children. 
· Ability to deal with difficult situations in a professional manner. 
· Ability to maintain confidentiality. 
· Flexibility and sensitivity to the needs of a wide range of users
· Ability to work on own initiative without supervision. 
· To work effectively as part of the whole school team. 
· Ability to meet deadlines and prioritise workload 
· Excellent organisation skills and ability to multi task. 

	

	Personal qualities
· ‘Can do’ attitude and excellent work ethic
· Approachable
· Calm
· Cheerful
· Flexible
· Sense of humour
· Enthusiastic
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