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Job Description - Teaching Assistant 

Introduction
Teaching Assistants make up the majority of staff employed at Greenside School and play a crucial role in all aspects of our specialist provision.

There are a significant range of duties and responsibilities that Teaching Assistants undertake at Greenside, from the intimate care of the learners, or supporting their emotional needs, to planning and leading lessons. 

Each Teaching Assistant must be willing and able to meet the learning, sensory, physical and emotional needs of each young person at Greenside.  

Enabling our young people to communicate is a fundamental aspect of our work.

To interact with others, express needs, desires and emotions, reduces anxiety, empowers and enables learning. All members of our class teams are expected to focus on developing communication for all learners, throughout the day - in the classroom, on the playground and when in the community. Everyone should sign, use symbols, core boards, and appropriate communication technologies.  
The development of independence is linked to the communication – ensuring each learner is as independent as possible is an essential to what we want to achieve at our school. Enabling independence and developing communication happens throughout the school day, from the moment each young person is welcomed from their transport, to when they are getting ready to go home.
Experience
The level of experience that Teaching Assistants have is very wide and significant, from Teaching Assistants that have in excess of 20 years of working with people who have a severe or profound learning difficulty to others who join the staff team without having previously worked in a specialist setting. All bring their own qualities and skills.

Health and attendance 
Working at Greenside can be fulfilling and rewarding. It is also physical. We require candidates who are fit and have excellent health and attendance records.  

Qualifications
Formal qualifications are not specifically required. However, the range of qualifications that Teaching Assistants have is wide and varied (NVQ’s, Degrees, Post-Graduate awards etc), with some qualifications being of greater relevance to the work of our school than others. 


Duties and responsibilities 
1. Support learners in all aspects of their education.
1. Support learner’s emotional needs 
1. Attend to learner’s personal needs, including social, health, hygiene, first-aid and welfare matters.
1. Support assessment and the celebration of achievement.
1. Provide administrative support to the assigned teacher, including photocopying, filing and record keeping.
1. Liaise with parents, carers and professional staffing in order to promote the learning objectives of each learner.
1. Be able to use a range of augmented communication strategies, including BSL to support learning and social interactions. 
1. Supervise whole classes during the short-term absence of a teacher or tutor (up to 25% of directed time).
1. Attend to the care and cleaning of equipment and resources.
1. Assist with swimming and off site activities.
1. Assist in preparing attractive displays of learner’s work.
1. Assist in the use of ICT to support teaching and learning. 
1. Contribute to specified staff meetings (including a minimum of 2 extended meetings per term)
1. Attend school based Continuing Professional Development (CPD) days (minimum of 2 days per year).
[bookmark: _GoBack]
Hours 
9.00 – 3.25 (Mon, Tues, Thurs, Fri) 
9.00 – 4.25 Wednesdays (for meetings and training) 














	
	
Knowledge 
NVQ level 2 in numeracy & literacy (or equivalent)
Intermediate knowledge of ICT
Intermediate knowledge of Health, wellbeing and safety
Awareness of keeping children safe 
First Aid 
Awareness of Data protection and confidentiality
Understanding of the Schools ethos and values
Able to swim with learners 
	Competencies
Communication – Clear spoken English (written and verbal)
Problem Solving
Team working
Active Listening
Motivation
Monitoring 
Sensitivity 
Resilience


Job Specification and Selection Criteria 



	
Skills & Personal Qualities
	Essential
	Desirable

	Good communicator – able to sign 
	x
	

	Have experience working with children with special educational needs and disability
	
	x

	Able to work with a wide range of people
	x
	

	Able to communicate effectively
	x
	

	Committed to own personal and professional development
	x
	

	Relevant qualification 
	
	X

	Be comfortable working in a physically active environment
	x
	

	Committed to safeguarding and promoting the welfare and wellbeing of children
	x
	

	Willing / Able  to drive the school’s minibus or car
	
	x

	Able to support all curriculum activities (including swimming)
	X
	

	Physically fit / good health and attendance record
	X
	

	Wants to progress to gain teacher status 
	
	X



This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the DBS as part of Hertfordshire County Council’s pre-employment checks.  Please note that additional information referring to the Disclosure and barring Service is in the guidance notes to the application form.  If you are invited to an interview you will receive more information.

The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may from time to time be necessary.
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