[image: image1.png]



STRATHMORE PRE-SCHOOL

Job Description: Deputy Leader 

Job title:

Pre-school Deputy Leader

Responsible to:

Leader
Responsible for:
Own key-children; for staff in Leader's absence

Purpose of the job:
To assist with providing safe, high quality education and care for pre-school children; to assist with fulfilling legal and statutory requirements; to lead and manage staff in the leader's absence; to contribute to and to implement pre-school policies.

Main duties

1. To assist with drawing up long term, medium term and sessional curriculum plans which take into account the requirements of the Early Years Foundation Stage.

2. In Leader's absence, to be responsible for providing a high quality of teaching and learning, ensuring that staff are properly deployed and offer appropriate stimulation and support to the children.

3. In Leader's absence, to supervise the daily programme of pre-school activities and events.

4. In Leader's absence, to effectively supervise staff on a daily basis; to monitor the quality of teaching; 

5. To participate in staff appraisals.

6. In Leader's absence, to ensure records are properly maintained, e.g. daily attendance register and accident records.

7. To be instrumental in effective safeguarding of all children in the pre-school and to ensure that any child protection concerns are acted upon immediately and appropriately.

8. In Leader's absence, to ensure that the pre-school is a safe environment for children, staff and others, that equipment is safe, standards of hygiene are high, health and safety procedures are implemented at all times and fire drills are regularly practiced.

9. In Leader's absence, to liaise with the management committee, Ofsted services and other professionals as necessary and ensure that all legal and statutory requirements are implemented; to provide reports as required.

10. To attend in-service training and meetings as required.

11. To be the key worker for a group of children, compiling observations, learning journeys and closely liaising with their parents/carers.

12. To help set up the playroom for the daily programme and to help tidy away at the end of the session.

Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. This means that you are not entitled to withhold information about convictions which for other purposes are ‘spent’ under the provisions of the Act. In the event of employment, failure to disclose such convictions could lead to disciplinary action being taken. Any information will be treated in the strictest confidence and used solely in relation to this application. It is stressed that a criminal record will not necessarily be a bar to appointment.

This position involves substantial access to children and consequently a system of checking police records for possible criminal background will be implemented. The successful candidate will therefore be required to apply for an Enhanced Disclosure from the Disclosure and Barring Service (DBS). The appointment will be subject to a satisfactory DBS check.

Person specification

Essential criteria

1. Proven experience of deputising in a similar setting.

2. Enthusiasm for the role and the ability to communicate this to both staff and parents/carers.

3. CACHE Level 3 Diploma in Pre-school Practice, NVQ Level 3 or equivalent.

4. A satisfactory enhanced DBS check which confirms suitability to work with children.

5. Sound understanding of the EYFS and ability to fully implement all of its requirements. 

6. Sound understanding of child development and of children's needs.

7. Ability to work with parents/carers and to encourage their involvement.

8. Commitment to and understanding of diversity and equality.

9. Ability to manage self and work calmly under pressure.

10. Ability to communicate effectively with a range of people.

11. Demonstrate professionalism in approach to managing all issues.

12. Ability to write clear reports.

13. Health clearance for the role.

Desirable criteria

1. Experience of a parent-managed/parent-involved pre-school.

2. A Level 3 qualification or above in early years education and childcare.
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